
Enter your MyTax 
log in and password

You will now have to select a 
Two-step verification once you 
have successfully logged into 

your account

Updated Online 
Renewal How To’s

Visit  https://mytax.illinois.gov/_/

https://mytax.illinois.gov/_/
https://mytax.illinois.gov/_/
https://mytax.illinois.gov/_/


You will now see a list of all accounts 
that you have access to. 

If you are missing an account: 
Locate More…

Then select Access section. 

List of Accounts



Once you have selected File a Renewal

You will now see RENEW next to the period(s) that must be filed.



Enter Local Information
Enter Insurance Information

Check this box

Enter Email address

Main Screen 
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If a “yes” is marked – information required here



Make sure all Owners/Officers are up to date & current. 

Owners/Officers



Add the attachments required based on 
{*} located next to the file.

Select Add to add files

ATTACHMENTS SCREEN



You have 2 options to pay – select 1

PAYMENT SCREEN



BANK PAYMENT



CREDIT CARD 
PAYMENT



Once Payment is completed, select SUMBIT

Insert Password as signature verification Confirmation Page if successfully submitted

Finalization of 
submission & 
Confirmation 
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