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Key Objectives
: 03.

Educate Inform Support

To ensure that you are equipped with the To ensure changes for the new system are To support you through the new portal

knowledge and resources required to understood. transition.
navigate the ILCC Portal successfully.

wwwi.ilcc.illinois.gov
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Features

wwwi.ilcc.illinois.gov

FAR

Login & Navigation
Login into the portal will require an ILogin
account.

c5
User Experience

Your |Login will grant you access to the
ILCC Portal.

O

Workflow Automation

To support you through the new portal
transition.




JLCC

How can | enter a brand registration?
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Licensee can enter a brand registration during the liquor license application process. These license
types include Specialty Retailer (1C, 1X), Distributor (2C, 2E, 2F, 2G), Non-Resident Dealer,
Manufacturer, and Winery Shipper.

Click on the Licensing tab, and click Apply for License.

Licansing » Enfarcermnent s g My Dashboard Pay Balances Fees and Fines Contact Support Delinquencies s Uiser Access

Apply for License
Renaw a License
Print a License
License Lookup

Other Applications/Changes

Schedule Licensing Appointment

Licensing a

Apply for, renew, and track
your business licenses

Apply for License or Permit | Register Account [ Request Access

You can also click on the Apply for License or Permit quick

action button to get to the application




otta/
m ==\ lllinois Liquor Control Commission

How can | enter a brand registration?

Depending on the License Category Type and the License
Type selected at the beginning of the license application

process, the opportunity to enter the brand registration

will appear at the end of the license application process.

The license types with brand registration are Specialty
Retailer (1C, 1X), Distributor (2C, 2E, 2F, 2G), Non-

Resident Dealer, Manufacturer, and Winery Shipper.
To start the application process, select the License

Category Type, License Type, and follow the application

steps and complete all steps.

wwwi.ilcc.illinois.gov

Licensee Info

Lat's I'l{:JI'\C" aut thi kKind of koar

Select Category Type

R you My nead. Flease selact Trom tha Tollowing to begin

Retailer

A business that sells alcoholic beverages to consumers, elther on-site or for resale. Examgles include brokers, non-beverage
users, specalty liguor licenses (e.g., aircraft, boat, auction), and specialty retailers {e.g, brew pubs, caterers, wineries).

Manufacturer [/ Supplier

& business involwed In the production, storage, or distribution of alcohoiic beverages. This includes brawars, distillers, wine

miskers, and related operabons, Such & warehouses, nan-resident dealers, and shippers.

Distributor

& distributor license includes standard, imparting, and foreign distributor, allowing the purchase, starage, and resale of alco-
hlic beverages

BASSET

Beverage Alcohol Sellers & Servers Training (BASSET)

Special Events

A special events hcense covers varkous event types, including special event retaller, special use permits, tasting representa
tives, and showcases, catering to different event needs and duratians.
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Apply for a License or a Permit

Fill out a license or a parmit application. You can save a draft application and complete it later.

Confirmation

Submitted until Brand Registration has been received.

[] ! herby certify that I do net have brands to register

You hawe successfully submitted your Liquor License Application.

if approved. Please ensure sufficiert funds are available.

Your confirmation number is: 836259

Request submitted on: 2/10) 26 4:32 PM
Request Type: DISTRIBUTOR MOT TO EXCEED 4,500,000

Details of your request:
Business FEIM:

Doing Business As (DBA):
Location Addrass:

will remain availahle in your account.

n Brand Registration is required for new applications. Clicking "Mext" below will take you to the Brand Registration page. Your application is rot considerad

After your request has been fully transferred to the Uquor Control Commission, you may view your request at any time from the Submisslons section on your web
logon. Please note that it may take approximately 1-10 business days to review the application and then an acditional 3-10 business days for the payment 10 process

Youw may print this page for your records. This confirmation screen will not be accessible once you navigate away from this page. However, & record of your request

W
1]
g
L%, ]

0—6—0—0—0—0—0—0—0—0—0—0—0—0—0—0—0—0

Application Information

Licensee

Federal Permit Details

Acldress

Warehouse Address

Property

Ownier|s)

Operating Howrs

License Questions

Eligibility

Questionnaire

Bond Attachment

Additicnal Attachments

summary

E-Signature

Submit Application

Payment

Cenfirmation

wwwi.ilcc.illinois.gov

Once you get to the end of

the license application

process to the Confirmation
page, you will get an
opportunity to enter the
brand registration. Click
Next.

Note that if you don’t have
any brands to register, you
can check the checkbox and
finish the license application

Process.
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Brand Information Steps

Brand Registration Information © Brand Information
Tou are required to provide a copy of your Certificate of Label aApproval for the following changes /updates, Brand Regisiration; Combination Packaging;

Fermula change; Gift Packaging; Label Revision; Packaging Change; Promotion; Proof Change; 5ize Change; This Certificate of Label Appreval that is issuwed & Distributors

by the Federal Tax and Trade Bureau must contain identical brand name, fanciful name, and product type as entered below. [f you are not the actual

manufacturar of the product you must provide an appointment latter from the manufacturer. If you are a distributer, you MUST previde a document from ® Attachments

the manufacturar that must contain permission by the manurfacturer authorizing the distribution to register the specific brand with the 1LCC

& Brand Registration Confirmation
@ Providea at least one Brand record in the list below.

| BRAND MAME BRAMD TYFE BRAND NOTIFICATION BRAMD TIME PERICD |

() [ hereby certify that I'm an actual manufacturer of the product.
.': I [ hereby certify that I'm a primary United States importer of product which is manufactured outside of the United States
B hereby certify that I'm a duly registered agent of the manufacturer or duly registered agent of the prirnary U.5. Importer of product.

Save for later

Click New to add your brand(s) and check any applicable certification statement.
When done, click Next.
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Distributors Steps
@ Brand Information
@ Pronice at least ane Distributar recard im the list belowr, o DlstIIDUIurs . . .
Click New to add the distributors and
®  Attachrments
| MNAME LICEMSE

GEOGRAPHIC TERRITORY

® Brand Registration Confirmation ChECk anv applicable attEStatiDn
statement. When done, click Next.

or |ate | Previous ’ Maxt |

Attachments Steps

Click Upload Files to upload all

@ brand Infermation
g, Upload Files | O drop files L

s required and other attachments.
Brand Registration F‘rrn'||i'=':|::-n {Appointment Letber fram Marufacturer autharizing Distributor to Register Products) o Attachments W h e n d 0 n e ’ Cl i C k Su b m it .
2, Upload Files O drop files

® Brand Registration Confirmation

* Certificate of Label Approva

1, Upload Files | O drop files

:-“-:...I\ N F‘I B prevleuz |m

wwwi.ilcc.illinois.gov



vta
m QH lllinois Liquor Control Commission

How can | enter a brand registration?

Brand Registration Confirmation Steps

Brand Information
a Your Brand Registration has been submitted. If you have additional Brands to register, please click the button below. If you have completed all

of your Brand Registrations, please click “MNext” to go back to your dashboard.

Register mora brands |

Attachments

T
T Distributors
T

O Brand Registration Confirmation

Click Register more brands to enter more brand registrations

OR click Next to complete the brand registration process.

wwwi.ilcc.illinois.gov
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Licensee can also enter a brand registration by updating their currently active liquor license for certain
types of licenses. These license types include Specialty Retailer (1C, 1X), Distributor (2C, 2E, 2F, 2G), Non-
Resident Dealer, Manufacturer, and Winery Shipper.

Click on the Licensing tab, and click Other Applications/Changes.

Licensing ~ Enforcement s~ My Dashboard Pay Balances Fees and Fines Delinguencies s~ User Access s

Apply for License

Renew a License

License Lookup

Other Applications/Changes

Schedule Licensing Appointment

Manufacturer Postings

Licensing

Apply for, renew, and track
your business licenses

Apply for License or Permit Register Account [ Request Access

A\

U

)Ml

A

wwwi.ilcc.illinois.gov
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Application Updates

+ License account selection and actions

* License Account

Actions:

Launch Cwner Updates

“ Location selection and actions

* Associated Location

Mo Actions Available

v Business license selection and actions

* License
v

Actions:

Launch Change of License

Launch Brand Registration

Launch Change Hours of Operation

Launch Distributor Withdrawal

Select the License Account.

Select the Associated Location.

Select the License. Note that the available Actions
will dynamically change based on the type of license

you select (if you have different/multiple licenses).

e To enter/update brand registration, click

Launch Brand Registration.

11
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Brand Information Steps

Brand Registration Information © Brand Information
Tou are required to provide & copy of your Certificate of Label Approval for the following changes/updates. Brand Registration; Combination Fackaging;

Fermula change; Gift Packaging; Label Revisicn; Packaging Change; Prometion; Proof Change; Size Change; This Certificate of Label Appreval that is issued &  [Distributors

by the Federal Tax and Trade Bureau must contain identical brand name, fanciful name, and product type as entered below. [f you are not the actual

manufacturar of the product you must previde an appointment letter from the manufacturer. If you are a distributaor, you MUST provide a document from ® Attachments

the manufacturer that must contain permission by the manufacturer authorizing the distribution to register the specific hrand with the ILCC

®& Brand Registration Confirmation
@ Provida at least one Brand record in the list below.

| BERAND MAME BRAND TYPE BRAND NOTIFICATION BRAMD TIME PERIOCD |

i_J [ hereby certify that I'm an actual manufacturer of the product.
|: I [ hereby certify that I'm a primary United States importer of product which is manufactured outside of the United States

M hereby certify that I'm a duly registered agent of the manufacturer or duly registered agent of the primary U.S. Importer of product.

Save for later

Click New to add your brand(s) and check any applicable certification statement.
When done, click Next.

12
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Distributors Steps

@ Brand Informaticen

@ Prowide at least one Destributor record in the list below.

0 Distributors

®  Attachments
| MNAME LICEMNSE GEOGRAPHIC TERRITORY

® Brand Registration Confirmation

or later | Previous ’ Maxt |

Steps
Attachments F
Appointmant Letter from Manufacturer T Eirard Irdfo than
1, Upload Files | Cir drop files &  Distributors
Hrand Registration Permission (Sppaintrhent Letter from Manufacturer authorizing Distributor to Register Products) o Attachments
X, Upload Files | O drep Tles

®  Brand Registration Confirmaticn
* Certificate of Label Approva

2, Upload Files | Cr drop files

Save for later

Previous | | Subrmit ]

wwwi.ilcc.illinois.gov

Click New to add the distributors and

check any applicable attestation
statement. When done, click Next.

Click Upload Files to upload all

required and other attachments.

When done, click Submit.

13
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Brand Registration Confirmation Steps

Brand Information
° Your Brand Registration has been submitted. If you have additional Brands to register, please click the button below. If you have completed all

of your Brand Registrations, please click “MNext" to go back o your dashboard,

Register mora brands |

Attachments

T
T Distributors
T

© Brand Registration Confirmation

Click Register more brands to enter more brand registrations

OR click Next to complete the brand registration process.

14



Thank you

Contact: ILCC.Licensing@illinois.gov
Phone: 217-782-2136 or 312-814-2206

Date Website
February 2026 www.ILCC.illinois.gov

<

g

ILCC Portal
ILCCportal.illinois.gov




