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Key Objectives
: 03.

Educate Inform Support

To ensure that you are equipped with the To ensure changes for the new system are To support you through the new portal

knowledge and resources required to understood. transition.
navigate the ILCC Portal successfully.
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Features

www.ilcc.illinois.gov

FAR

Login & Navigation
Login into the portal will require an [Login
account.

5

User Experience

Your |Login will grant you access to the
ILCC Portal.

O

Workflow Automation

To support you through the new portal
transition.




How can | apply for a special event/special use license?

Under the Licensing tab, users can apply for a new liquor license,
including a license for a special events/special use.

Licensing and Permit

Apply for, renew, and track
your business licenses

wwwi.ilcc.illinois.gov 4
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How can | apply for a special event/special use license?

To apply for a new license select the
Category Type and click Next.

Select Category Type

Marnufacturer | Sapper
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Confirm selections and
click Next.
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How can | apply for a special event/special use license?

Apply for & License or » Permint
Apolcation Indormation Steps
O AssSusies Semmuios Follow the application steps and
¢ Vs complete all required information
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Select the Business Account (the business you've registered with ILCC
will show up if approved) and select the location. Click Next to move on
to the next step.
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Review the Liquor License Information
and take note of the Required
Documents. _
Complete the Licensee Information and
Business Contact sections. Note that
information is pre-populated if the data
already exists in the system; however,
Doing Business as (DBA) and Contact
Email must be verified every time a
license application is
submitted/renewed.

Click Next to continue to the next
application step.
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Special Event Detad Stepn
How can | apply for a special event/special use ¥ e
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section. To add the Special Event Detail o
information, click New and add the
event start and end times per day.

Click Next to continue to the next
application step.
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Apply for a License or a Permit
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Before you submit the application, review the disclaimer and the attestation

statement. When ready, click Agree and Continue to Payment,
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To make a payment for the
application fee, check the
checkbox to certify and select
the payment type.

wwwi.ilcc.illinois.gov

Apply for a License or a Permit
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v Payment Channel v Payment

Dwect Debat .

NOTL Thas payrant sl NOT otowr vl v B0C Licemmng toa™ N
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Using Direct Debit:

Enter the payment amount in Confirm Amount.
Complete the bank account information and click
Submit.

Once you get the Payment Completed
confirmation, click Next to finish the process.

Peyment Completed

fees Aove been pad 0 A8 O meet

wwwi.ilcc.llinois.gov
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Using a Credit Card:

Enter the payment amount in Confirm Amount,
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Complete the bank account information and click Pay
Now.

You will be directed to a third-party payment site, Global
Payments. Follow the steps and complete:

e Billing Contact Information
e Payment Information

e Review Payment

Check the checkbox to agree with the terms and click
Make Payment,

12



vta
m QH lllinois Liquor Control Commission

How can | apply for a special event/special use license?

Using a Credit Card (continued):

Once the payment is processed, you will be redirected
back to the ILCC Portal and see the Payment Success

Poy—e-e message.
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- e click Next to finish the process.
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Apply for a License or 3 Permit

L I N B I R R e R e el i

Confirmation Steps

Wiy Pt b | S By B Arntted g | e | & 9nae Adgre sl APPRL as (Piw ahar

M s wpmd N bmes L0 varaeced b e Ligor Limtea (ammsias g, ey vewm oot tegumdt of oy Lova Tes The S lovaisns v om0 prgs maly
L Paca cute Pt A ey whe agor e matety | LD lnac e ey s meew Pa e otor ov) Var o b tarw ) LD acais dopn e 1he payTrect Ay (e o ok e oo

fariwmt Maga ornse s M it ' sun o penisive
e Lart Ont e
Vos rPrmghar ~dae N

b p st s pvv ol A beny

bepawt Yype VRO TN B TALLS
Owrariv)
e A s — -
Boavraw LN

g Barew b TA
L et AR

SER— o Review the Confirmation and

click Next to complete the

T Ty e T g Ny e o3 TR (et et el i B A e P 8 ey Vv e sy o 1 age Hhomeead 8 recon] of ye s tepa

4 s
e RN verne (Qnev ey

application process.

g hany

Qe wwrsere

ey

St e

R A‘ud- o e

Poy=—e-it

O 900909 9090 90 9090 90 90 090 09090

CorMimae ron

14

wwwi.ilcc.illinois.gov



Thank you

Contact: ILCC.Licensing@illinois.gov
Phone: 217-782-2136 or 312-814-2206

Date Website
February 2026 www.ILCC.illinois.gov
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ILCC Portal
ILCCportal.illinois.gov




