


Enter your MyTax log 
in and password

You will have to select a two-step verification once you have successfully logged into your account.
If you do the App, you will need to retrieve the code to proceed.

If you select the email, this email will need to be available to proceed. 

HOW TO SUBMIT A NEW RETAILERS 
APPLICATION VIA MYTAX

Click here: https://mytax.illinois.gov/_/

https://mytax.illinois.gov/_/
https://mytax.illinois.gov/_/


Once you have selected MORE….

Locate the ILCC box –
Select Apply for a New Retailer 

Liquor License 



You will need to:
a. Confirm FEIN#
b. Enter your DBA Name
c. Select Status of Business
d. Enter Sales Tax Account #
e. SOS File Number, if applicable

f. Enter Required Date a.

b.

c. d.

e. f.

Have these items readily available to attach when required



Please enter the information pertaining
to the business location

(This information must match what is listed on the
LOCAL LICENSE)

If there is an existing state 
liquor license on the premises, 
you will need to provide a copy 

of the bill of sale for the 
business and any inventory 
(Brand Name, Bottle Size & 

Quantity) purchased. 

If there was no purchase from 
prior licensee, select NO. 



Where do you want LCC Correspondences Sent?

Mail to business address, make sure NO is selected



Property Information

Select the type:

Proof of Purchase (e.g., bill of sale, 
closing statement, lease, recorded 

deed)
IMPORTANT: You must present proof 
that the applicant (e.g., corporation, 
LLC, partnership, or sole proprietor) 
has the right to possession of the 
property. 

Note: The closing on the purchase of the business must occur prior to applying for your state license



Ownership Information

Provide the owner/officer/partner information. 

• This information must be submitted for all 
owners/officers/partners. This information 
must be consistent with the 
owner/officers/partners listed under your 
Sale Tax Account with IDOR. 

• The following information must be provided 
for each individual applicant, sole proprietor, 
partner, corporate officer, director, 
shareholder, corporate entity and/or manager 
or agent conducting the business owning in 
the aggregate stock equal to or more than 
five percent. 

• Indicate the total percentage of stock of the 
corporation, if any, which is held by persons 
who hold less than a five percent interest. 



Ownership Information Continued…

If the ownership consists of 
Corporate Entity Owners or Trust,  
you will be required to attach an 

Organization chart. 



Local Liquor License
Please enter the local liquor license number, the date it was issued, the date it expires, the 

municipality or county that issued the license and the date you intend to begin selling alcoholic 
beverages at this business location. 

Alcoholic beverages may not be sold or offered for sale prior to the date that the state liquor 
license is issued.



If you selected On Premise or 
Combined Consumption of Alcohol, 
you must include the Certificate of 

Liability Insurance.
Policy Declarations or the complete packet from 

the Insurance Company ARE NOT accepted.

To make sure you have enough Liquor Liability coverage, please visit: Dram Shop Liability Limits

https://ilcc.illinois.gov/news/2018-dram-shop-liability-limits.html




ELIGIBILITY QUESTIONS 

The questions below pertain to the applicant 
and any other person listed under “Corporate 

Officer/Ownership Information”.

IF ANY QUESTIONS ARE ANSWERED WITH A 
“YES” ATTACH A FULL WRITTEN EXPLANATION 

TO THIS DOCUMENT.



You must certify that the payment will not be 
dishonored for any reason before proceeding to 

Payment Channel.

Payment can only be made by ACH Debit. 

We do not accept Credit Cards for new 
license payment.



Forget to add something that may be 
needed to approve your license application?  
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